
To all AKC Agility Trial Secretaries, 
  
MOVE-UPS 
Documentation is an important and large part of a trial secretary’s job.  It is extremely important that you 
print and keep documentation that might be needed in the future to verify qualifying scores or to verify 
correspondence with the exhibitors.  Attach these documents to the entry forms and maintain the records 
as required in the Regulations.  A good filing system for accessing entry forms quickly is a must.  Things 
like move-ups received by email or snail mail should be printed out and attached to the entry form and 
must show the date and time they were received.  Day-to-day move-ups should be saved and easily 
accessible both at a trial and afterwards.  They must be stored for the required one year time period 
stated in the Regulations.  When a sign-in book is used for day-to-day move-ups, it must contain the date 
the move-up was requested.  This can simply be the date at the top of every sign-in page.  It must also 
show the identifying information for the dog (AKC # and name) and what class they are moving from and 
moving to.  It also must indicate which days the move-up is for, if it is more than a two-day trial.  Copies of 
these pages may be needed to verify that a handler did in fact request that the dog be moved-up to 
another class.  Effective September 1, 2006, the Regulations for Agility Trials requires clubs to attach all 
move-up requests to the original entry form (Chapter 1, Section 19).    
In the event an error is identified in a catalog, AKC may request the above information as documentation.   
 
There have been several cases where exhibitors have requested a move-up from Excellent A to Excellent 
B classes, but have not been moved-up in the paperwork.  There has been an on going problem where 
the dogs were moved-up at a previous trial from Excellent A to Excellent B and earned a qualifying score 
in Excellent B.  Then compete at the next trial, but were not moved-up.  This means they were not judged, 
recorded or reported correctly to AKC.  
 
The exhibitor runs when called to the line in Excellent, thinking they are running in Excellent B, only to 
find out that they were not moved-up on the paperwork so their scribe sheets identify them as running in 
the Excellent A class.  If a dog is scored and recorded in Excellent A and should have been in Excellent B 
the qualifying score is not valid and will be cancelled.   The Excellent A & B classes are two very different 
classes, with different scoring requirements and title progressions.  
  
Judges must rely on trial secretaries to have the dogs identified on the correct scribe sheet showing 
whether it was Excellent A or B, to ensure they are being scored correctly and prior to the awarding the 
ribbons.  Judges do not have access to your move-ups or move-up books and therefore do not know if a 
dog was judged in the correct class.  It is up to the trial secretary to have the dog in, be judged in, and 
recorded on the scribe sheet for the correct class so that the correct scoring criterion is used. 
  
When a dog is scored in Excellent A, but should have been scored in Excellent B, it is possible with the 
time faults allowed in the Excellent A class that a qualifying score or placement may be given in error.  
The AKC is receiving too many catalogs with errors in them due to improper recording of move-ups, 
changes to scribe sheets, and errors in catalog records. 
  
Another item to consider when dogs are recorded in Excellent A when they should have been in Excellent 
B is the effect on the other dogs in the B class.  If a dog should have been moved-up to Excellent B but 
wasn’t and is moved to Excellent B after awards and ribbons are handed out it could affect other dog’s 
MACH points in that class due to the first or second place multiplier. 
  
Bottom line.....please be extremely careful when processing move-ups and printing the scribe sheets for 
move-ups.  AKC will require adequate documentation of all move-ups, so be prepared to present that 
information should it be requested. 



EVENT APPLICATIONS / CHANGES 
Trial secretaries and clubs need to work together in the event application process.  Applications can be 
done either on paper or via our Online Plans.  Currently, Event Operations is put in the middle of event 
changes after applications have been processed.  One set of information appears on the application (or is 
entered online) and then we are being told later, by the trial secretary, to change that information.  
Oftentimes, we are later told to put it back the way it was.  In some cases, the information is changed as 
many as five times between the original application and the actual event.  We are regularly being told to 
change the name of the trial secretary repeatedly in cases where several trial secretaries are working 
together and event assignments are apparently not completed until the last minute. 
 
When trial secretaries agree to do specific events, details should all be decided prior to the submission of 
the application.  Things like the opening date and time, the closing date and time, the actual individual 
trial secretary who will be at the event, the trial limits, etc., should be included and accurate on the event 
application.  Certainly, unforeseen circumstances can arise that would necessitate a change, but changes 
should not be the routine.  It has come to our attention that clubs sometimes have not agreed to the 
changes that are submitted to us.  Also, the premium lists often do not match the information that we 
have on record. 
 
So that we will be sure that we are following the wishes of the event sponsoring club, for all future trials, 
we will accept applications and changes to applications only from an officer of the club or from the trial 
chairman for the event.  If the club wants to allow the trial secretary access to the Online Plans account 
for that club, that is up to the club to provide the trial secretary with the account log-in information.  Some 
clubs may be hesitant to do so, because this would also provide access to the club’s other events.  We 
hope that by making this modification in our procedure we will be able to insure that the club’s events are 
created and maintained as they wish them to be. 
 
If there are questions about this change, please direct questions to John Brading, Manager of Event 
Operations for agility and rally event processing, at jab@akc.org or (919) 816-3569. 
 

NEW FORMS AVAILABLE ONLINE 

• Agility Entry Form (Effective 05-09-2006)  
• Agility Entry Form (Effective 09-01-2006)  
• Agility Entry Form (Effective 01-01-2007)  
• Trial Chairman Agility Trial Report  
• Report of Agility Trial - Trial Secretary  
• Application Form For Licensed Agility Trials and Sanctioned Matches 

Regulations for Agility Trials – effective 09/01/06 should be posted to the AKC website by August 
1st. Go to http://www.akc.org/rules/index.cfm to view them. 

mailto:jab@akc.org
http://www.akc.org/pdfs/AEAGL2_030606.pdf
http://www.akc.org/pdfs/AEAGL2_090106.pdf
http://www.akc.org/pdfs/jeagl2.pdf
http://www.akc.org/pdfs/JEAGIL.pdf
http://www.akc.org/pdfs/aeagil.pdf
http://www.akc.org/rules/index.cfm


SUBMITTING TRIAL RESULTS ELECTRONICALLY 
In December 2004, AKC announced a new service, Electronic Results for Agility, which allows AKC to 
receive and process electronic Agility results data.  Several software vendors, including Jean Murray 
(Trial Genie), Tim Verrelli (Agility Trial Secretary), and Steve Herwig (AgilityDB [Access database custom 
package]), have developed electronic results submission technology within their trial software packages.  
Trial secretaries who use one of the packages named above are able to send results to AKC 
electronically via a file created by the software program.   
 
We are interested in growing the usage of this service because it: 
 

1. Increases efficiency of results processing and posting on the AKC website  
2. Decreases the chance of data entry error since the results are exactly what the trial secretary 

sends instead of being reentered here (less rework later for trial secretaries and AKC if the results 
are right the first time.)  

3. When results are submitted electronically, the integrity of the results is not compromised because 
the signed paper results are still required.  This also leads to more accurate results because AKC 
can validate the data entry file to the signed paper results.  

 

Software packages: 

1. Jean Murray, Trial Genie version 4.4 or higher – Go to www.CleanRun.com  

2. Tim Verrelli, Agility Trial Secretary – Go to http://www.scottielovers.com/agtsec_page_1.html 

3. Steve Herwig, AgilityDB – Contact AgilityTrialSec@earthlink.net 

 

SIGN UP FOR THE TRIAL SECRETARY E-NEWSLETTER 
If you know someone that is not currently receiving this newsletter, please feel free to forward a copy of it 
to them.  Anyone interested may sign up to receive the Trial Secretary Newsletter by sending an email to 
agility@akc.org.  Participants must provide their first and last name, mailing address, telephone number 
and email address. 

http://www.cleanrun.com/
http://www.scottielovers.com/agtsec_page_1.html
mailto:AgilityTrialSec@earthlink.net
mailto:agility@akc.org

